
 

 

DIRECTOR OF CORPORATE SERVICES  
(Full-time Exempt position) 

 
Parksville is an active community of urban professionals, families with young children and retirees who have 
chosen to live in this community for a high quality of life and the region's stunning natural environment. Located 
on Vancouver Island’s east coast, 12,500 residents call Parksville home. We are committed to be the city of 
choice for current residents and future generations, maintaining a clean, safe, friendly, economically viable and 
environmentally conscious community.   
 
The City of Parksville has an opening for a Director of Corporate Services.  The successful candidate will be an 
important member of our senior leadership team and will facilitate the achievement of the City’s strategic and 
operational objectives. Reporting to the Chief Administrative Officer (CAO), the Director provides vision, 
leadership, and operational support to the City’s Corporate Services Department. Either directly, or through 
effective delegation, the Director will lead the day-to-day functions and guide priority tasks of the 
Administrative Services, Human Resources and Communications divisions; assist the CAO in the completion of 
their duties; and provide support to City Council and other City departments.  
 
This position will appeal to a driven professional who is an excellent communicator, a strong natural leader, an 
agile, adaptive manager, and someone who thrives on developing creative solutions to complex problems.  This 
role will provide fulfilment to a professional who understands the complexities of local government and relishes 
working in a collaborative, fast paced, team environment.  Responsibilities include both contributing to broad 
organizational strategy at the senior level and providing oversight and assistance with the day-to-day provision 
of municipal services.  
 
The ideal candidate will possess a 

• Bachelor’s Degree in Business Administration, Public Administration, or a related field (Master’s level 
preferred). 

• Board of Examiners Certificate in Local Government Administration is an asset. 

• Possession of a valid Class 5 BC Drivers Licence and clean driving record is a requirement. 

• Minimum of ten (10) years of progressively responsible municipal experience, including personnel 
management in a unionized setting, and high-level experience in corporate administration or legislative 
services, within a local government. 

 
An equivalent combination of education and experience in local government and/or private industry may be 
considered. 
 
The City offers a competitive salary range ($122,940 - $141,061) depending on relevant experience and 
credentials; a comprehensive benefits package including health and welfare and pension on the first day of 
employment; and an Earned Day Off program upon completion of probation.   
 
All new hires will be required to provide proof of full vaccination. Exemptions will be considered where there 
are valid grounds for accommodation under the BC Human Rights Code.   
 
To view a complete job description, visit www.parksville.ca. Applicants may apply in confidence by providing a 
cover letter and current resume by 4 PM January 28, 2022 via email: hr@parksville.ca.  
 
The City of Parksville thanks all applicants in advance for their interest; however only those selected for an 
interview will be contacted. 
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